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(Students must fill in all the information in the above table and submit to the unit administrator for approval by
signature and seal. The overtime hours allowed per day are from 0.5 to 4 hours; however the maximum is 12
per week. The Overtime Certificate for Internship must be submitted with the Off-campus Internship Training
Time Table and a copy of the intern’s time (punch) card to the School of Tourism before the deadline.)
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(Students must fill in all the information in the above table and submit to the unit administrator for approval by
signature and seal. The overtime hours allowed per day are from 0.5 to 4 hours; however the maximum is 12
per week. The Overtime Certificate for Internship must be submitted with the Off-campus Internship Training
Time Table and a copy of the intern’s time (punch) card to the School of Tourism before the deadline.)



